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The institution has transparent, time bound and efficient mechanism to deal
with internal examination related grievances

(Criteria 2.5.2)

Attached samples of documents which shows

a) Examination Grievance Cell
b) MOM of Examination Grievance Cell
¢) Actual grievances received and action taken reports
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Dr. D. Y. Patil School of Engineering

Internal Examination Cell

Sr No./Name/Designation | Category Nature

1. Prashant Karajagi:- Teacher Nominated by the Principal
Internal Exam Coordinator

2. Dr. Saniya Ansari:- Teacher Nominated by the HOD E&TC
Dept. Int. Exam Coordinator

3. Prof. Vishal Borate:- Teacher Nominated by the HOD COMP
Dept. Int. Exam Coordinator

4, Prof. Swapnil Bijwe:- Teacher Nominated by the HOD Civil
Dept. Int. Exam Coordinator

4, Prof.. Deepak Shelke:- Teacher Nominated by the HOD MECH
Dept. Int. Exam Coordinator

4. Prof. Vinod Tirpude:- Teacher Nominated by the HOD FE
Dept. Int. Exam Coordinator

Tenure/ Term: 1 Year
Objective:

Smooth conduction of internal examinations (Unit Tests) and resolving the issues of
students related to examinations.

Function:

1. To prepare the schedule of internal examinations (Unit Tests) and convey to
departments.

2. To prepare the Time Table of internal examinations (Unit Tests) and Senior and Junior
supervision duty chart through department internal exam coordinators.

3. To prepare the classrooms for internal examinations and maintain the sufficient stock of
answer books and other exam related stationary for examination.

4. To help Senior Supervisors in setting up the exam control room as per the guidelines
provides by SPPU (man power/stationary etc).

Meetings: 6 meetings per year (1 meeting each for one Unit Test)

G
Prof. Prashant Karajagi

CEO

(>

yncipal/
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Minutes of Meeting

[ Meeting Internal Exam Grievance Cell Meeting with all Department Coordinators
| Date 28/9/2020 Time 12:30 PM
Location CEO Room-27

Chairperson | Prashant Karajagi- Internal Exam Grievance Cell Coordinator

In Attention | Department Exam Coordinators

Discussion | 1. Discussion about grievance related to uploading of answer sheet on
MS Teams during Unit Test-1 examination
Students raised the issue related to uploading of answer sheet to the
subject teacher/department internal exam coordinator/HOD. The cell has
informed to either increase the time for uploading the answer sheet or ask
the students to send that file to respective subject teacher on whatsapp or
Email ID.

2. Discussion about grievance related to non-reporting of students for
Unit Test-1 examination
Students conveyed the absenteeism for Unit Test-1 examination to subject
' teacher/department  internal  exam coordinator/HOD  through
whatsapp/mail. In case of valid reason, department need to arrange the
same test for such students.
3. Discussion about grievance related to marks obtained by students
In case students complain about the marks obtained, then subject teacher

shall verify the same.

1. Discussion about grievance related to uploading of answer sheet on

MS Teams during Unit Test-1 examination
It has been resolved that extra time shall be provided for uploading the
answer sheet in case of MS Teams server down or students need to send on

whatsapp or Email ID of respective subject teacher.

Resolutions

2. Discussion about grievance related to non-reporting of students for
Unit Test-1 examination
It has been resolved that same test needs to be arranged for absent

students.
3. Discussion about grievance related to marks obtained by students

It has been resolved that the subject teacher should verify the answer sheet
in case of discrepancy raised by student about the marks obtained.

Prof. P. G. Karajagi

Internal Exam Grievance Cell Coordinator

Representative present for meeting: -
Dr. Saniya Ansari - Department Exam Coordinator, E&TC
Prof. Vishal Borate - Department Exam Coordinator, Comp
Prof. Swapnil Bijwe - Department Exam Coordinator, Civil
prof. D. D. Shelke - Department Exam Coordinator, Mech

Principal
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Dr. D. Y. Patil School of Engineering

Internal Examination Cell

Sr No./Name/Designation | Category Nature

1. Prashant Karajagi:- Teacher Nominated by the Principal
Internal Exam Coordinator

2. Dr. Saniya Ansari:- Teacher Nominated by the HOD E&TC
Dept. Int. Exam Coordinator

3. Prof. Vishal Borate:- Teacher Nominated by the HOD COMP
Dept. Int. Exam Coordinator

4, Prof. Swapnil Bijwe:- Teacher Nominated by the HOD Civil
Dept. Int. Exam Coordinator

4. Prof.. Deepak Shelke:- Teacher Nominated by the HOD MECH
Dept. Int. Exam Coordinator

4, Prof. Vinod Tirpude:- Teacher Nominated by the HOD FE
Dept. Int. Exam Coordinator

Tenure/ Term: 1 Year

Objective:

Smooth conduction of internal examinations (Unit Tests) and resolving the issues of
students related to examinations.

Function:

1. To prepare the schedule of internal examinations (Unit Tests) and convey to
departments.

2. To prepare the Time Table of internal examinations (Unit Tests) and Senior and Junior
supervision duty chart through department internal exam coordinators.

3. To prepare the classrooms for internal examinations and maintain the sufficient stock of
answer books and other exam related stationary for examination.

4. To help Senior Supervisors in setting up the exam control room as per the guidelines
provides by SPPU (man power/stationary etc).

Meetings: 6 meetings per year (1 meeting each for one Unit Test) QO},

Prof. m{arajagi

CEO Priricipal
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Minutes of Meeting
Meeting Internal Exam Grievance Cell Meeting with all Department Coordinators
Date 28/9/2020 Time 12:30 PM

Location CEO Room-27
Chairperson | Prashant Karajagi- Internal Exam Grievance Cell Coordinator

In Attention Department Exam Coordinators

Discussion | 1. Discussion about grievance related to uploading of answer sheet on
MS Teams during Unit Test-1 examination

Students raised the issue related to uploading of answer sheet to the
subject teacher/department internal exam coordinator/HOD. The cell has
informed to either increase the time for uploading the answer sheet or ask

the students to send that file to respective subject teacher on whatsapp or
Email ID.

Z. Discussion about grievance related to non-reporting of students for
Unit Test-1 examination

Students conveyed the absenteeism for Unit Test-1 examination to subject
teacher/department  internal  exam coordinator/HOD  through
whatsapp/mail. In case of valid reason, department need to arrange the
same test for such students.

3. Discussion about grievance related to marks obtained by students
In case students complain about the marks obtained, then subject teacher
shall verify the same.

Re'solutions 1. Discussion about grievance related to uploading of answer sheet on
MS Teams during Unit Test-1 examination

It has been resolved that extra time shall be provided for uploading the
answer sheet in case of MS Teams server down or students need to send on
whatsapp or Email ID of respective subject teacher.

2. Discussion about grievance related to non-reporting of students for
Unit Test-1 examination

It has been resolved that same test needs to be arranged for absent
students.

3. Discussion about grievance related to marks obtained by students
It has been resolved that the subject teacher should verify the answer sheet
in case of discrepancy raised by student about the marks obtained.

il ¢
Prof. P/ G. Karajagi /g/
Internal Exam Grievance Cell Coordinator rincipal
Representative present for meeting:
1. Dr. Saniya Ansari - Department Exam Coordinator, E&TC
2. Prof. Vishal Borate - Department Exam Coordinator, Comp
3. Prof. Swapnil Bijwe - Department Exam Coordinator, Civil
4, Prof. D. D. Shelke - Department Exam Coordinator, Mech
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Dr. D. Y. Patil School of Engineering & Technology

Dr. Ajeenkya DY Patil Knowledge City, Charholi Bk., Via. Lohegaon, Pune - 412 105

“Empowerment through quality technical education”

Dr. D. Y. Patil School of Engineering

Minutes of Meeting

Meeting

Internal Exam Grievance Cell Meeting with all Department Coordinators

Date

02/11/2020 Time 12:30 PM

~ Location
 Chairperson |
In Attention

Discussion

Prashant Karajagi- Internal Exam Grievance Cell Coordinator

Email ID.

CEO Room-27

Department Exam Coordinators

1. Discussion about grievance related to uploading of answer sheet on
MS Teams during Unit Test-2 examination

Students raised the issue related to uploading of answer sheet to the
subject teacher/department internal exam coordinator/HOD. The cell has
informed to either increase the time for uploading the answer sheet or ask
the students to send that file to respective subject teacher on whatsapp or

2. Discussion about grievance related to non-reporting of students for
Unit Test-2 examination

Students conveyed the absenteeism for Unit Test-2 examination to subject
teacher/department  internal  exam  coordinator/HOD  through
whatsapp/mail. In case of valid reason, department need to arrange the |
same test for such students. |

Resolutions

7

Prof. P. G. Karajagi

Internal Exam

Representative present for meeting: |
1. Dr. Saniya Ansari - Department Exam Coordinator, E&TC

2. Prof. Vishal Borate - Department Exam Coordinator, Comp
3. Prof. Swapnil Bijwe - Department Exam Coordinator, Civil
4. Prof. D. D. Shelke - Department Exam Coordinator, Mech

—
A\

3. Discussion about grievance related to marks obtained by students
In case students complain about the marks obtained, then subject teacher
shall verify the same.

1, Discussion about grievance related to uploading of answer sheet on
MS Teams during Unit Test-2 examination

It has been resolved that extra time shall be provided for uploading the
answer sheet in case of MS Teams server down or students need to send on
whatsapp or Email ID of respective subject teacher. -
2. Discussion about grievance related to non-reporting of students for
Unit Test-2 examination

It has been resolved that same test needs to be arranged for absent
L . -

3. Discussion about grievance related to marks obtained by students
It has been resolved that the subject teacher should verify the answer sheet
in case of discrepancy raised by student about the marks obtained. |

s

~ >
L :

Grievance Cell Coordinator " Principal
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Avsistan Prolessor,

Computer Engineenng Depanmont
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Mobile No-+81 8130014578
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“Empowerment through quality technical education”

Dr. D. Y. Patil School of Engineering
Dr. D. Y. Patil School of Engineering & Technology

Dr. Ajeenkya DY Patil Knowledge City, Charholi Bk., Via. Lohegaon, Pune — 412 105

Minutes of Meeting
Meeting Internal Exam Grievance Cell Meeti ng with all Department Coordinators
Date 29/11/2020 Time 01:30 PM

Location CEO Room-27

Chairperson | Prashant Karajagi- Internal Exam Grievance Cell Coordinator
In Attention | Department Exam Coordinators

Discussion | 1.Discussion about grievance related to uploading of answer sheet on
MS Teams during Unit Test-3 examination

Students raised the issue related to uploading of answer sheet to the
subject teacher/department internal exam coordinator/HOD. The cell has
informed to either increase the time for uploading the answer sheet or ask
the students to send that file to respective subject teacher on whatsapp or
Email ID.

2. Discussion about grievance related to non-reporting of students for
Unit Test-3 examination

Students conveyed the absenteeism for Unit Test-3 examination to subject
teacher/department  internal  exam coordinator/HOD  through
whatsapp/mail. In case of valid reason, department need to arrange the
same test for such students.

3. Discussion about grievance related to marks obtained by students
In case students complain about the marks obtained, then subject teacher
shall verify the same.

' Resolutions | 1. Discussion about grievance related to uploading of answer sheet on
MS Teams during Unit Test-3 examination

It has been resolved that extra time shall be provided for uploading the
answer sheet in case of MS Teams server down or students need to send on
whatsapp or Email ID of respective subject teacher.

2. Discussion about grievance related to non-reporting of students for
Unit Test-3 examination

It has been resolved that same test needs to be arranged for absent
students.

3. Discussion about grievance related to marks obtained by students
It has been resolved that the subject teacher should verify the answer sheet
in case of discrepancy raised by student about the marks obtained.

> >
Prof. :Q.\(;./Karajagi : m

Internal Exam Grievance Cell Coordinator

Representative present for meeting:
1. Dr. Saniya Ansari - Department Exam Coordinator, E&TC
2. Prof. Vishal Borate - Department Exam Coordinator, Comp
3. Prof. Swapnil Bijwe - Department Exam Coordinator, Civil
4. Prof. D. D. Shelke - Department Exam Coordinator, Mech




12/27/21, 4:31 PM

Ajeenkya D Y Patil Group Mail - ISEE unit test 3 pdf

2220-2)
Lemn— 1
Ur-3-TE

vishal borate <vishalborate@dypic.in>

ISEE unit test 3 pdf

2 messages

ABB- Kartik Yamgar <karukyamgar60@gmall com>
To: vishalborate@dypic.in o

br| TE-A-68-kartikYamgar-ISEE.pdf
2721K

vishal borate <vishalborate@dypic.in> = -
To: AB8- Karlik Yamgar <kartikyamgar60@gmail.com>

Q.1/Q.2=>3
Q.3/Q.4=>3
Q.5/Q.6=>NA
Q.7/Q.8=>NA
Q.9=>2
Q.10=>2
Q.11=>2
Q.12=>2
Q.13=>2 -

TOTAL=>16

Thu Nov 26, 2020 at 1:32 F’M

Fri, Dec 4,2020 at 1: 35 PM

On Thu, Nov 26, 2020 at 1:32 PM A68- Kartik Yamgar <kartikyamgar60@gmail.com> wrote:

Regards,

Mr. Vishal Kisan Borate.

Assistant Professor,

Computer Engineering Department,
Dr. D. Y. Patil School of Engineering,
Charoli (Bk.), Lohegaon,

Pune, Maharashtra-412105.

Mobile No-+91 9130014578.

&

I1ttps:HrnaiI.google.oom:‘mail!ufo.l’?ik=c3Bb64903d&viaw=pt&search=

ali&permthid=thread-f%3A1 684400161665900973&simpl=msg-{%3A1684409... 1/



12/29/21, 11:50 AM

Ajeenkya D Y Patil Group Mail - (no subject)

monika dangore <monikadangore@dypic.in>

(no subject)
3 messages

B33 - Fiza Shaikh <fizashaikh23400@gmail.com>
To: monikadangore@dypic.in

FIZA SHAIKH (B-33)student of SE B Comp Department
| was present for today's oo
the t

Monika Dangore <monikadangore@dypic.in>
To: B33 - Fiza Shaikh <fizashaikh23400@gmail.com>

Your test paper is submitted. Dont worry.
[Quoted text hidden) '

Regards, ’

Prof. Monika Dangore,

Assistant Professor,

Computer Engineering Department,
Dr. D. Y. Patil School of Engineering,
Lohegaon, Pune

Sat, Mar 13, 2021 at 12:3.3 PM

P test and constantly clicking on submit button but was unable to submit and till that time
est time finished and after that when | tried clicking on next then it displayed no more attempts

Sun, Mar 14, 2021 at 3:00 PM

B33 - Fiza Shaikh <fizashaikh23400@gmail.com>
To: Monika Dangore <monikadangore@dypic.in>

Thankyou ma'am
[Quoted text hidden]

https://mail.google.com/mailiu/4/2ik=32731a 114 2&view=n1 2 con rrh=all & marmm At 4 107 2 & e g

Sun, Mar 14, 2021 at 9:30 PM
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12/28/21, 1.24 PM Ajeenkya D Y Patil Group Mall - Re: Regarding Absence on tes!

saniya ansari <saniya.ansari@dypic.in>

Re: Regarding Absence on test

1 message

saniya ansari <saniya.ansari@dypic.in> Tue, Nov 24, 2020 at 10:06 AM
To: Samruddhi Bardapurkar <samruddhib35@gmail.com>

Ok.

Regards,

Dr. Saniya Ansari,

Associate Professor,

Department of E & TC Engineering,

D Y Palil School Of Engineering,Pune
Contact No.:9730478086

On Tue, Nov 24, 2020 at 10:01 AM Samruddhi Bardapurkar <samruddhib35@gmail.com> wrote:

Hello ma‘am

Samruddhi Bardapurkar

Roll no.10

TE eélc

Ma'am | will not able to attempt today's class test due to some emergency medical issues. Please allow me. I'll give

retest .

hitps://mail. google.com/mailfu/1/?ik=9aa874 1fdc&view=pl&search=all&permthid=thread-%3A1684214709822257751%7Cmsg-a%3Ar-342413302906 n
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“Empowerment through quality technical education”

Dr. D. Y. Patil School of Engineering
Dr. D. Y. Patil School of Engineering & Technology

Dr. Ajeenkya DY Patil Knowledge City, Charholi Bk., Via. Lohegaon, Pune — 412 105

Minutes of Meeting

Meeting Internal Exam Grievance Cell Meeting with all Department Coordinators
Date 15/03/2021 Time 11:30 AM

Location CEO Room-27
Chairperson Prashant Karajagi- Internal Exam Grievance Cell Coordinator

In Attention | Department Exam Coordinators

Discussion | 1. Discussion about grievance related to server down of LMS during
Unit Test examination

Students raised the issue related to server down of LMS. The cell has
informed to increase the cut off time or schedule the same test for TE & BE
with different time slots.

2. Discussion about grievance related to correct option for MCQs

In case of receipt of complain related to correct option for MCQs from
students, subject teacher need to verify the same and make the changes for
correct option in LMS.

3. Discussion about grievance related to marks obtained by students
In case students complain about the marks obtained, then subject teacher

shall verify the same.

1. Discussion about grievance related to server down of LMS during
Unit Test examination

It has been resolved that to increase the cut off time or schedule the same
test for TE & BE with different time slots in case of LMS server down.

2. Discussion about grievance related to correct option for MCQs

It has been resolved that subject teacher need to verify the options
provided MCQs and make the necessary changes in LMS.

3. Discussion about grievance related to marks obtained by students

It has been resolved that the subject teacher should verify marks obtained
by students in case of discrepancy raised by student.

Prof%rajagi %ﬁ,

Internal Exam Grievance Cell Coordinator Principal
Representative present for meeting:
1. Dr.Saniya Ansari - Department Exam Coordinator, E&TC
2. Prof. Vishal Borate - Department Exam Coordinator, Comp
3. Prof. Swapnil Bijwe - Department Exam Coordinator, Civil
4. Prof.D. D. Shelke - Department Exam Coordinator, Mech

Resolutions
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